Recommended Texts of Foundation in Arts

Course Name

Recommended
Text

Author/ Title/ Publisher/ Year

Call No.

Academic English
Skills
FAES 1003

Main

Hartmann, Pamela. Quest :
reading and writing in the

Book 1.

academic  world.

418/HAR-2
Title should be

Quest:  reading

Boston: Mc-Graw-Hill College,
1999.

and writing in the

academic worla,

books

1-3(Instructor’'s
Manual)

Kirn, Elaine, and Pamela 418/KIRV1

Hartmann. A reading sKkills

book~interactions one. 31 ed.

Singapore: McGraw-Hill, 1996.

Oshima, Alice and Ann Hague. | 808/OSH-4

Introduction to academic writing.

3rd ed. White Plains, NY: Pearson,

2007.

Reid, Joy M. The process of | 808.042/REIl

composition. 3@ ed. White

Plains, NY: Longman, 2000.

Supplementary Murphy,  Raymond.  English | 425/MUR-3

grammar in use. 3 ed. Title should be

Cambridge: Cambridge UP, | English grammar

2004. in use . a
self-study
reference and

practice book for

intermediate
students of
with

English

answers

New ed.:
2012, 4th ed.
428.24/MUR




Title should be
English

grammar n
use : a
self-study
reference  and
practice book for
Intermediate
learners of
English
Stott, Rebecca and Peter | 808.042/GRA
Chapman, eds. Grammar and
writing.  Edinburgh:  Pearson,
2001.
Accounting | Main Frank Wood and Alan Sangster. | New ed.:
FAAC 1003 Business accounting 1. 11t ed. | 2012, 12th ed.
London: FT Prentice Hall, 2008. 657/W0O0-23
Title should be
Frank Wood's
business
accounting 1
Supplementary Harold Randall. Accounting : AS | 657/RAN
level and A level. UK : Cambrige
University Press, 2005.
Joe Adomako, Bala | 657/ADO
Balachandran. How to pass
accounting. UK LCCI
Examination Board, 2002.
Accounting Il Main Frank Wood and Alan Sangster. | New ed.:
FAAC 1013 Business accounting 1. 11t ed. | 2012, 12th ed.
London: FT Prentice Hall, 2008. 657/W0O0-23
Title should be
Frank Wood's
business

accounting 1




Supplementary Harold Randall. Accounting AS | 657/RAN
level and A level. UK: Cambrige
University Press, 2005
Joe Adomako, Bala | 657/ADO
Balachandran. How to pass
accounting. UK LCCI
Examination Board, 2002.
Bahasa Main Ab. Rahman Ab. Rashid, Ya Kim | 499.28/AB
Kebangsaan (A) Fatt. Bahasa kebangsaan : khas
(FMPW1113) untuk IPTS. Petaling Jaya:
Longman, 2002.
Supplementary Abdullah Hassan. Linguistik Am | 410/ABD-2

untuk guru Bahasa Malaysia.

Petaling Jaya: Fajar Bakti Sdn.
Bhd, 1980.

Abdullah Hassan. Isu-isu
perancangan bahasa
pengintelektualan Bahasa

Malaysia. Kuala Lumpur: Dewan
Bahsa dan Pustaka, 1987.

Ab. Rahman Ab. Rashid, Yap
Kim Fatt. Bahasa Melayu

komunikasi berkesan dan

pengucapan umum. Petaling

Jaya: Longman Malaysia, c1995.

Ab. Rahman Ab. Rashid, Hijh.
Wan Som. Bahasa Melayu

bahasa dalam komunikasi dan

proses komunikasi. Petaling

Jaya: Longman Malaysia, c1995.

Awang Sariyan. Mari

berbahasa : sebuatan Baku dan

Ejaan Rumi. Kuala Lumpur :

499.28/ABD-4

302.2/AB

499.28/AB-2

499.28/AWA-8




Synerynate Sdn. Bhd., 1995.

Ismail Hussein. Sejarah
pertumbuhan bahasa
kebangsaan kita. Kuala Lumpur:
Dewan Bahasa dan Pustaka,
1992.

Nik Safiah Karim et al.

Tatabahasa dewan. 3rd ed.

Kuala Lumpur : Dewan Bahasa
dan Pustaka, Kementerian
Pendidikan Malaysia, 1993.

Sulaiman Masri. Penulisan

dalam Bahasa Malaysia baku.

Cetakan 2. Kuala Lumpur
Dewan Bahsa dan Pustaka,
1990.

499.28/ISM
c1981

499.285/SAF-3
2008

499.28/SUL-2

Za'ba. Pelita Bahasa Melayu | 499.23/ZAl

penggal I-lll. Kuala Lumpur :

Dewan Bahsa dan Pustaka,

2000.
Basic Oral | Main Carver, Tina Kasloff & Sandra | Old ed.:
Communication Douglas Fotinos. A | c1998
FCOC 1003 Conversations Book 1A - English | 418/CAR-3

in everyday life. London

Longman, 2000.

Soar, John & Liz. Headway -
Pre-intermediate. Oxford
Oxford UP, 1993.

Other related co//ect/'onl

Bowler, Bill, and Parminter, Sue,
Headway : pre-intermediate

pronunciation. Oxford: Oxford

University Press, c1992.

Not available

428.2/HEA-2




Soar, John & Liz, Headway :

pre-intermediate, student's book.

Oxford: Oxford University Press,
c1991.

Soar, John & Liz, Headway:

pre-intermediate, teacher’s book.

Oxford: Oxford University Press,
1991.

Soar, John & Liz. Headway:

pre-intermediate, workbook.

Oxford: Oxford University Press,
c1991.

428/SOA-5

428/SOA-6

428/SOA-7

Supplementary

Blass, Laurie & Hartmann,
Pamela. Quest 1 : Listening and

Speaking. 2 ed. New York :
McGraw Hill, 2007.

Oxford Advanced Learner’s
Dictionary. 6th ed. Oxford
Oxford UP, 2004.

418/BLA-2

423/HOR-6

Drawing
Fundamentals
FAAD 1003

Main

Brown, Clibnt, and Cherly Mclean.
Drawing from life. 3 ed.
Thomson Wadsworth, c2004.

743.4/BRO

Supplementary

Bert Dodson. Keys to drawing.
Cincinnati: North Light Books.
1990.

Francisco Asensio Cerver.

Drawing for beginners. Cologn:

Konemann, c2005.

741.2/DOD
c1985

741.2/CER

Economic |
FAAS 1003

Main

R. Glenn Hubbard and Anthony
Patrick O’Brien. Economics.
Pearson Education, 2006.

New ed.:
¢c2013, 4t ed.
330/HUB-3




Lipsey, Richard G., and Chrystal,

K. Alax. Economics. 11th ed.

330/LIP-12

New York : Oxford University
Press, 2007.
Supplementary Mankiw, N. G. Principles of | New ed.:
economics. 4t ed. USA c2012, 6t ed.
Thomson South Western, 2007. 330/MAN:2-7
Sloman J. Economics. 3 ed. | Newed.:
Prentice Hall 2006, 6th ed.
330/SLO-4
2012, 8th ed.
330/SLO-6
Economic Il Main R. Glenn Hubbard and Anthony | New ed.:
FAEC 1003 Patrick O’Brien. Economics. | c2013, 4th ed.
Pearson Education, 2006. 330/HUB-3
Lipsey, Richard G., and Chrystal, | 330/LIP-12
K. Alax. Economics. 11th ed.
New York : Oxford
University Press, 2007.
Supplementary Mankiw, N. G. . Principles of | New ed.:
economics. 4t ed. USA c2012, 6t ed.
Thomson South Western, 2007. 330/MAN:2-7
Sloman J. Economics. 3 ed. | Newed.:
Prentice Hall. 2006, 6th ed.
330/SLO-4
2012, 8t ed.
330/SLO-6




English
Fundamentals
FCEF 1003

Main

Azar, B. S. Understanding and

using English grammar. 3rd ed.
White Plains,
1999.

NY: Longman,

Oshima, A and Ann Hogue.
Writing academic English. 4th
ed. White Plains, NY: Pearson,
2006.

428.2/AZA-2

808/0SH-3

Supplementary

Murphy,  Raymond. English
3rd ed.

UP,

grammar in use.

Cambridge:
2004.

Cambridge

New ed.:
2012, 4th ed.
428.24/MUR

Foundation
Statistics
(FAAS 1033)

in

Main

Lind, D. A., Marchal,
Wathen, S. A

techniques in

W. G.

business and

economics. 12th ed. MacGraw
Hill, 2005.

Levine, D. M., Berenson, M. L.,
Krehbiel, T. C., Stephan, D. F.

Statistics for managers using

Microsoft Excel. 6th ed. Prentice
Hall, 2011.

Will change to New ed.:
Statistics for Managers Using
Microsoft Excel Plus MyStatLab
-- Access Card Package / David
M. Levine

Pearson /2013 / 7th ed.
978-0133130805

New ed.:
¢2013, 15th ed.
519.5/LIN-10

519.5/LEV-7

Ordering

Supplementary

McClave, J. T., Benson, P. G,
Sincich, T. Statistics for business
11th  ed.

and economics.

Pearson, 2011.
Will change to New ed.:
Statistics for Business and

Economics Plus MyStatLab :

519.5/MCC-6

Ordering




Access Card Package / James
7. McClave, P. George Benson,
Terry Sincich

Pearson / 2013 /12th ed.
978-0321826237

Fundamentals of
Computer
Applications
FCCA 1003

Main

Steven M.

Internet

Gary B. Shelly,

Freund. Windows

Explorer 9 : introductory. Course

Technology, c2012.

Shelly, Gary B. et al. Microsoft

Internet Explorer 6 : introductory

concepts and
Windows XP ed. Australia
Thomson Course Technology,
2005.

techniques.

004.6/SHE-3

New ed.:

c2012
004.6/SHE-3

The ftitle should
be Windows

Internet Explorer

9 . introductory

Supplementary

Habraken, Joe. Microsoft Office
2003 all in one. Indiana : Que,
2004.

New ed.:

c2011
005.3/HAB-2
The fitle should
be Microsoft
Office 2010 in
depth

Fundamental of
Mathematics
FCFM 1003

Main

Tai Pon Hoy. Longman Pre-U
text STPM mathematics S & T.
Paper 1. Selangor :
Malaysia Sdn Bhd, 2011.

Pearson

510.76/TAl

New ed.:

c2012
510.76/TAI-2V1
Title should be
Pre-U fext STPM

mathematics (T).

First term

Supplementary

Asma Ahmad Shariff, Fadzilah
Abd.
Mohamed. Mathematics. New ed.
IPTA Publications,

Manaf dan Ibrahim

Selangor

510.71/ASM




2009.

Introduction to | Main Robbins. Stephen P, and David | 658/ROB-15

Business A. DeCenzo, Mary Coulter.

Management Fundamentals of management. | New ed.:

FAAS 1043 7th ed. Global ed. US : Prentice | c2013, 8t ed.
Hall, 2011. 658/ROB-17
Whelten. David A, and Kim S. | New ed.:
Cameron. Developing | 2011, 8th ed.
management skills. 7th ed. US : | 658.4/WHE-6
Prentice Hall, 2007.

Supplementary Certo, Samuel C, and S. Trevis | New ed.:

Certo. Modern management : | c2014, 13th ed.
concepts and skills. 10th ed. US: | 658/CER-5
Prentice Hall, 2006.

Introduction to | Main Zhang Dai-nian, Fang Ke-li. | 541.262/JYB

Chinese Culture Zhongguo Wenhua Gailun

FACN 1003

(Introduction to Chinese Culture).

(ed.) Beijing Normal University,
2004.

KISF, ARIER. (REXL
#Bit) (EiThR) dERIFERFEH
hxt, 2004

Supplementary

A Brief History of Chinese
Civilization. Harcourt Brace
College Publishers, 1990.

Will change fo New ed.:

A Brief History of Chinese
Civilization / Conrad Schirokauer ,
Miranda Brown

Wadsworth Publishing / 2012 / 4th
ed.

978-0495913238

Perry Link, Richard P. Popular
China :

Unofficial Culture in a

Ordering

306.0951/POP




Globalizing Society. (ed.) Md :
Rowman & Littlefield Publishers,

2002.

Qian Mu. Zhongguo Wenhua

Congtan (Discussion of Chinese

Culture). Taipei: Sushulou
Wenjiao Foundation, Lantai Chu
Ban She, 2001.

%8 (hExEAi%) . AdL &
PRXHEES, A HMRH,
2001.

Tang Jun-yi. Zhongguo Wenhua

zhi Jingshen Jiazhi (The Spiritual

Values of Chinese Culture).

Taipei: Zhengzhong Shuju,
1987.
BER(PEXLZEHNE). &
it EERFHRE, 1987.

Thorp, Robert L. Chinese Art
and Culture. New York: Abrams,
2001.

Wei  Zheng-tong. Zhongguo

Wenhua Gailun (Introduction to

Chinese Culture). Taipei: Shuiniu
Chu Ban She, 1999.

FHE. (hEXLBR) . &t
K4 HiRR#E, 1999.

Willard J. Peterson, Andrew H.
Plaks, Ying-shih Yu. The Power

of Culture-studies in Chinese

Cultural History. Hong Kong: The
Chinese University Press, 1994.

Xu Zhuo-yun. Zhongguo Gudai
Wenhua de Tezhi (The
Characteristic Features of China

541.262/QM

128/TJY

Not available

541.2/WZT

895.9/CHE

Old ed.
c1988
541.262/XZY

10




Ancient Culture). Taipei:
Chu Ban, 1995.

HEn. (FEHALHER) .
Aidb : BRE AR, 1995.

Lianjing

Yu Qiu-yu, Du
Xunzao Wenhua

Wei-ming.
de Zunyan

(Finding the Dignity of Culture).

Hunan University, 2000.
RN, H48A.
F=) . HmARE HARE, 2000.

Yu Ying-shi. Cong Jiazhi Xitong

(FHRXULHWE

Kan Zhongguo Wenhua de

Xiandai  Yiyi (The Modern

Meaning of Chinese Culture from

The System of Values). Taipei:
Shibao Wenhua, 1984.
RER. (MMERSEEFEXIL

MARBER) At XL,
1984.

541.2/JT

New ed.
c2001
541.2/JT-2

New ed.
c1997, 2d ed.
541.262/YYS

Introduction
Information
Technology
FCIT 1003

to

Main

Ralph Stair, George Reynolds.

Fundamentals of information

systems. 4th ed. Course

Technology, 2008.

New ed.:
c2014, 7th ed.
658.4/STA:3-7

Supplementary

James A. O’Brien. Introduction
to Information Systems. 12th ed.

Boston: McGraw-Hill, 2005.

James A. O' Brien, George M.

Management
Information Systems. 7th ed.

Marakas.

Boston: McGraw-Hill, 2006.

New ed.
c2013, 16t ed.
658.4/MAR:3-3

New ed.
c2011, 10t ed.
658.4/0BR-14

11




Introduction to
Malaysian Culture
FAAS 1053

Main

Asma, A., & Pedersen, P. B.

Understanding multicultural

Malaysia : delights, puzzles &

irritations. New York : Pearson
Prentice Hall, 2003.

Giacchino-Baker, R. New
perspectives on  diversity
multicultural metaphors for
Malaysia. Multicultural
Perspectives, 2(1), 20-22. 2000.

Gomez, E. T. and K. S. Jomo.

Malaysia's political economy

politics, patronage and profits.

Cambridge : Cambridge
University Press, 1997.

Jain, Ravindra Kumar. Plural

society, ethnicity, class

Malaysian Indians and the crisis of

political economy. Bangi : Institute

of  Ethnic  Studies (KITA),
Universiti Kebangsaa Malaysia,
2010.

Shamsul A. B.“Many Ethnicities,
many Cultures, one Nafion. The
Malaysian  Experience.” UKM
Ethnic Studies Papers No.2,

Institut Kajian Etnik (KITA), 2008.

Shamsul A. B. Hubungan Etnik di
Malaysia: Mencari dan Mengekal
Kejernihan dalam  Kekeruhan.
Kerta Kajian Etnik UKM No. 1,

2008.

Not available

Not available

338.9595/GOM

331.62540595/JA
I

306.09595/SHA

12




Tsuruoka, D. Malaysia : prop for
pluralism. Far Eastern Economic
Review, 156(6), 24-25, 1993.

Wan, H. Race relations in

Malaysia. Kuala Lumpur:

Heinemann Educational Books

(Asia), 1983.

Periodical Area

305.8/HAS

Supplementary

Bakar, Osman. Islam and

civilizational dialogue : the quest

for a truly universal civilization.

Kuala Lumpur : Penerbit Universiti
Malaya, 1997.

Barth, Fredrik (ed). Ethnic groups

and boundaries the social

organisation of cultural difference.
London : Allen and Unwin, 1969.

Peter M.
heterogeneity. New York : Free
Press, 1977.

Blau, Inequality and

Fernandes, T. Global interface
design. London : Academic Press,

1994.

Hofstede, G. Culture’s
consequences international
differences in work-related values.
Beverly Hills, CA: Sage
Publications, 1980.

297/0SM

301.451/ETH
1998

Not available

Not available

New ed.:

€2001, 2nd ed.
155.89/HOF

Title should be

Culture's

consequences

comparing
values,

behaviors,

institutions, and

organizations

13




across nations

UNESCO. World culture report, | Not available
2000 : cultural diversity, conflict
and pluralism. Paris : UNESCO,
2000.
Introduction to | Main Armstrong, Gary, and Phillip | New ed.:
Marketing Kotler. Marketing: an introduction. | ¢2013, 11th
FAMK 1003 Upper Saddle River: Prentice Hall, | ed.(Global ed.)
2009. 658.8/ARM-4
Supplementary Palmer, Adrian. Introduction to | New ed.:
marketing : theory and practice. | c2012, 3 ed.
2nd ed. Oxford: Oxford University | 658.8/PAL:3-2
Press, 2009.
Kotler, Phillip and Gary | New ed.:
Armstrong. Principles of | c2013, 15t ed.
marketing. 12th ed. Upper Saddle | 658.8/KOT-34
River: Prentice Hall, 2008.
Introduction to | Main Baran, Stanley J. Introduction to | New ed.
Mass mass communication  media | c2014, 8t ed.
Communication literacy and culture. 8th ed. 302.23/BAR-5

FAMC1003

Boston : McGraw-Hill Higher
Education, 2011.

Pavlik, J. V. and Shawn Mclintosh. | New ed.:
Converging media : a new | c2014, 3rd ed.
introduction to mass | 302.23/PAV
communication. 2nd ed. Oxford
University Press. London, 2011.

Supplementary Turow, Joseph. Media today : 302.23/TUR-2

an introduction to mass

communication. 4t ed. London

14




and New York : Routledge,
2011.

Media Planning Guide Malaysia New ed.:

2010. Perception Media : 2013, 19th ed.
Malaysia, 2010. 659.109595/MED
2013
Introduction to | Main Lopez, L.A. & Romer, R. M. New | 006.7/LOP-3
Multimedia perspectives on adobe flash
FAMT 1003 professional CS5, comprehensive.

Australia:  Thompson  Course,
2011.

Reding, E. E. Adobe photoshop | 006.6/RED-3

CS5 revealed. Australia: Delmar,
2011.

Supplementary Weixel, Suzanne, Fulton, | 006.6/WEI-2
Jennifer, Barksdale, Karl, Morse,
Cherly, & Morse, Bryan.
Multimedia  basic.  Australia:

Thompson Course Technology,

2007.
Introduction to | Main Henry L. Tischler. Introduction to | 301/TIS
Sociology sociology. 11th. ed. Florence, | 2014
FAAS1023 KY : Thompson Wadsworth,
2010.
Ker Yuek Li
Susan J Ferguson. Mapping the | 2013, 7th ed.
social landscape : readings in | 301/FER
sociology. 8th ed. New York:
McGraw-Hill, 2011.
Supplementary -
Pengajian Main Hasnah Hussin dan Mardiana | 959.5/HAS:2
Malaysia Nordin. Pengajian Malaysia. Shah
FMPW 1133 Alam : Oxford Fajar Sdn Bhd,

2007.

15




Kasim  Thukiman.
perspektif sejarah dan
Skudai
Teknologi Malaysia, 2002.

politik.

Penerbit  Universiti

Jayum A. Jawan.

government in Malaysia. Shah

Alam : Karisma Publication, 2002.

Malaysia :

959.5/KAS

320.9595/JAY

Title should be
Malaysian politics

& government

Asnarulkhadi  Abu  Samah & | Nt available

Jayum A. Jawan. Kenegaraan

Malaysia. Serdang Penerbit

Universiti Putra Malaysia, 1997.

Mardiana Nordin dan Hasnah | g59 5/MAR

Hussin. Pengajian Malaysia ITPS.

Shah Alam: Penerbit Fajar Bakti 2011, Ed. ke-4

Sdn. Bhd, 2000. 959.5/MAR-4
Supplementary Ahmad Ibrahim & Alilanah Joned. | New ed.:

Sistem undang - undang Malaysia. | ¢c2005, 2nd ed.

Kuala Lumpur: Dewan Bahasa | 349.595/AHM

dan Pustaka,1987.

Cheah Boon Kheng. Malaysia : the | 959.5/CHE-2

making of a nation. Singapore :

ISEAS, 2002.

Francis Loh Kok Wah & Khoo Boo | 320.9595/DEM

Teik. Democracy in Malaysia :

discourse and practices. London :

Curzon, 2002.

Ho Khai Lang and James Chin. | 959.505/MAH

Mabhathir’s administration c2003

performance and crisis in

governance. Singapore : Times

Book International, 2001.

16




Jayum A. Jawan. The ethnic factor

in modern politics : the case of

Sarawak, East Malaysia. Hull :

Hull University Press, 1991.

Means, Gordon P. Malaysian
politics : the second generation.
Singapore : OUP, 1991.

320.9595/JAY-2

320.9/MEA

Pengajian Moral
FMPW 1153

Main

Eow, Boon Hin. Moral education.
Higher Education Series. Petaling
Jaya : Pearson Malaysia Sdn.
Bhd, 2009.

370.11/EOW-2
2008

Abdul Rahman Md. Aroff. | 370.44/ABD
Pendidikan moral teori etika dan

amalan moral. Serdang : Penerbit

University Putra Malaysia, 1999.

Supplementary Frankena, W. K. Ethics. 4th ed. | Old ed.:
Englewood Cliffs, New Jersey: | ¢1973
Prentice-Hill, Inc, 2005. 170/FRA
HerMan T. Tavani. Ethics and | 174/TAV-2
technology : ethical issues in an | c2007
age of information and
communication technology. USA :

John Wiley and Sons. Inc, 2004.

Kenneth, Bruner. Philosophy : the | 100/MOOQO-2

power of ideas. 7t ed. Boston :

McGraw Hill, 2009. New ed.:
c2014, 9th ed.
100/MOO-3

17




Mackinnon, B. Ethics : theory

contemporary issues. 5th ed.

California : Wadsworth Publishing
Company, 2005.

Thiroux, Jacques P. Ethics theory
and practice. 10t ed. New Jersey :
Prentice Hall Upper Saddle River,
2009.

Quinn, M. J. Ethics for the
information age. New York:
Pearson Addison Wesley, 2005.
Will change to lafest ed..

Ethics for the Information Age /
Michael J. Quinn

Addison-Wesley / 2012 / 5th ed.
978-0132855532

Shaw, William H. Social and
personal ethics. 7th ed. United
States : Wadsworth Thomson
Learning, 2008.

Will change to New ed.:

Social and Personal Ethics /
William H. Shaw

Cengage Learning /2013 / 8th ed.
978-1133934738

Tanner, Stephen; Philip, Gail;
Smyth, Chris and Tapsall, Suellen.

Journalism ethics at work.

Australia : Pearson Longman,
2009.

White, James E. Contemporary
moral problems. 7th ed. United
States:  Wadsworth  Thomson
Learning, 2009.

New ed.:
c2012, 7th ed.
170/MAC-2

170/THI

New ed.:
¢2009, 3rd ed.
174.9004/QUI

Ordering

175/SHA

Ordering

Old ed.:
c2005
070.4/TAN

170/WHI

18




Programming
Logic and Design
FACS 1003

Main

Joyce Farrell. Programming logic

and design, comprehensive. 7th
ed. South-Western, 2012.

Joyce Farrell. Programming

logic and design,

Comprehensive. 4th ed.
Massachusetts Course
Technology, Thomson Learning,

2007.

Old ed.
c2011, 6th ed.
005.13/FAR:2-4

New ed.:
¢c2011, 6th ed.
005.13/FAR:2-4

Supplementary

Jo Ann Smith.

accompany programming

Java programs to

logic

and design. 3d ed. Course
Technology, Thomson Learning,

2011.

Lesley Anne Robertson. Simple

program design : a step by step

approach. 5th ed. Massachusetts :

Course Technology, Thomson

Learning, 2007.

Dan Robinson. Fundamentals of

structured program design. 2nd

ed. New Jersey: Prentice Hall.
2003

005.13/SMI:2

005.1/ROB-3

005.1/ROB:2

Study Skills
FAAS 1013

Main

Bothma, T., Cosijn, E., Fourie, I.

and Penzhorn, C. Navigating

information literacy your

information  society  survival

toolkit. Cape Town : Pearson

Education South Africa, 2008.

Duarte, N. Slide:ology.
Cambridge : O’Reilly, 2008.

New ed.:
c2011, 3rd ed.
028.7/BOT-2

658.452/DUA
Title should be
Slide:ology : the

art and science of

creating great

19




Gloria Frender. Learning to learn :

strengthening study skills and

brain power. Incentive Publication,
2004.

Reynolds, G. Presentation zen :

simple ideas on presentation

design & delivery. Berkeley, CA:
New Riders, 2008.

Shelly, G. B., Cashman, T. J., &

Vermaat, M. E. Microsoft Office

2007 : Introductory concepts and

technigues, premium video

presentations
New ed.:

¢c2010, Rev. ed.
371.3028/FRE

658.452/REY

New ed.:
c2012, 2 ed.
658.452/REY-2

005.3/SHE-5

New title:
Microsoft Office

edition. Boston, Mass.: Course

Technology/Cengage
2010.

Learning,

2010 :
Introductory
c2011
005.3/SHE-8

Supplementary

Updated Date:
2014-4-25
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