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CATALOGUE SEARCH: The books and materials held by the library can
be searched by title, author, call no. or ISBN.

QUICK LINKS: Quick links to some frequently used pages.
NEW ARRIVALS: Displays newly arrived library materials.
ANNOUNCEMENTS & EVENTS: Displays recent library announcements
and events.

 This part provides information about the library rules, guidelines,
E-resources, MCLC and the link to My Library Account.
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Catalogue Search
Basic Search: Type keywords and search all fields (e.g. title, author, subject,
series title, etc.) at the same time.

keyword
keyword

Advanced Search: It allows users to search keywords in individual field or
connect keywords by Boolean Operators (AND, OR, NOT).
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*Boolean operators (AND, OR, NOT) are used to connect and define the relationship
between your keywords. They can either broaden or narrow down your search
results.
AND: Requires all keywords to be present in each search result.
E.g. peer pressure AND performance AND university
OR : Requires either or all keywords to be present in each search result.
E.g. online course OR distant learning
NOT: Use NOT to exclude keywords from your search results.
E.g. Java NOT coffee
SEARCH TIPS FOR BASIC SEARCH AND ADVANCED SEARCH
Use "..." to search for an exact phrase, e.g. "visual culture", "singapore arts festival",
"study skills"
Use * to truncate, e.g. jewe* for finding jewel, jewels, jewellery, jewelry, jewellery

Course Reserve: Type programme name abbreviations (e.g. DOM, CS, DOE,
etc.) to search course reserve books.

DOM

3

Search Result
Further sort your
search results

Search results

Click title to see details





You can click on the Author to see all his/her works in the library.
This part provides the Call Number, Item Number, Location and Status
of the book.
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SET UP “MY LIBRARY ACCOUNT”
Step 1: Click on MY LIBRARY ACCOUNT to reset your password.

Step 2: Click on Reset Password.

Step 3: Key in Username (ID number) , Registered Email
(B18xxxx@sc.edu.my) and Captcha on the website.
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Step 4: The system will inform you to check your email in order to reset your
password.

Step 5: Click on Reset Password.

Step 6: Key in your New Password (Minimum 8 Characters) then Submit.
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Step 7: Once Submit, the system will show Password has been reset
successfully.

Step 8: Login to MY LIBRARY Account.

Step 9: Through your own account, you may check your Loans, Reservations,
Fines, Renewal, etc.
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Online Reservation of Library Materials
Step 1: Log in My Library Account.

Step 2: Search the item you would like to reserve.

Step 3: Click on Reservation (make sure the item’s status is “on loan”).
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Step 4: Click on Submit.

Step 5: The system will show you Item reserved successfully.

Step 6: Through your own account, you can check your reservation list.

9

Online Renewal
Step 1: Log in My Library Account.

Step 2: Click on Loans.

Step 3: Click on Renew on or before the due date to renew an item.
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Step 4: Click Yes.

Step 5: If the renewal is successful, you will see a message indicating that the
item has been renewed successfully and the new due date.

Reminder: Each renewable item can only be renewed online for once. If you
try to renew it for the second time, you will see the message below.
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